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User Guide — Video tutorials & FAQ &

How do I Search for terms in the SearchView?

How do I create a new Concept?

How do I add a term (translation or synonym) to an existing Concept?

How do I create a Staging Area?

How do I add terms to a Staging Area?
How do I apply a Filter?

How do I create a permanent Filter?

How do I create a temporary Filter (Quick Filter)?

Deleting terms and Concepts in the Search View

Deleting Terms and Concepts in the Staging Area
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SearchView Overview @

The SearchView allows you to view, search, edit terms and concepts. You can also add terms to your Staging Areas.

(- P [
termweb4 Q X AS®
SearchView Menu ] [ Navigation Menu
Dicllonary: Sample Source: E'; sh Targel: Spanish E‘;‘ sh, German, French Filter: No filte O
=+
T
(= -
....... D
1 Search modes |
————————————— - 7

- Term List Concept Window

& maintenance
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https://www.youtube.com/watch?v=tfwpbxnQVog&list=PLpSOzovs0C8VYQTFmeNJV4sEUWqG8toIm&index=2

Navigation Menu ke

Use the Navigation menu to navigate through TermWeb’s different user interfaces; the SearchView, GridView and Administration menu.

Termweb 4

Dictionary: Sample Source: English Target:

Q, Search

2-wire repeater

3-D computer-generated image
A/D conversion

absolute coding

absolute command
absolute power level
absolute value

absorption

absorption of an electromagnetic wave
AC

accelerated test
acceptance angle
acceptance cendition
access channel resources
access control

access key

access tone

accreditation
accumulation effect
accuracy

accuracy of measurement
AC generator
acknowledgement signal
acoustic memory

acoustic phase coefficient
acrylate

AC signalling

activated

active antenna

active call

active corrective maintenance
active window

actual deviation
adaptability

adaptive prediction
address code
address-complete signal with charge
addressing circuit
address series

adhesive tape

adjacent channel selectivity
adjustment error

advice of charge
aeronautical station

AF

AFC

agenda

air bleeder

air change

air intake

airtight

air vent

alarm signal

ALB

algorithm A8

aliasing
align
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Spanish, English, German, French Filter: No filter ¢

+

HEEE

SearchView

Left-click to enter the SearchView.

Staging Areas
Left-click to show available Staging

Areas menu.

Left-click on New Staging Area to

create new staging areas.

Left-click on any staging area to

change display to GridView.

Administration menu

Left-click to list available
Administrative functions.

v

Active tasks

Shows queued loading bars for tasks,
often requiring a larger workload,
such as adding several hundred
Concepts to a Staging Area.
Grayed-out when no active jobs are

being performed.

User profile
Left-click to enter your User Profile
and edit user display settings and

password.

Logout-button
Left-click to Log out of your client.
You will be returned to the client log

in page.



https://www.youtube.com/watch?v=RF8OdQjs0VY&list=PLpSOzovs0C8VYQTFmeNJV4sEUWqG8toIm&index=3

SearchView Menu &

Ttermweb 4

lDictianary Sample Source: English Target: Spanish, English, German, French Filter: No filter Q]

0
b

(3

DO PPLLOOL YLD LLLO OO0 PO PO NN DD DD DL R D D Ew O

ai
ai
ail
ail
all

OTEES-COTIEIoTE SO ar Wi crear
dressing cirouit B

o Ctrl+Left click to select or deselect one termbase at a time.

o Shift+Left click to select multiple dictionaries and/or sections.

If multiple dictionaries and/or sections are selected, they will be
highlighted with different colors in the Term list. To know which color
belongs to which dictionary, hover the mouse-button over the

Termbase/Dictionary name.

Dictionary: B Target:
Shows the termbase name. Click on the termbase name to choose which Target languages are the languages which will be shown when a Concept is opened in
Dictionary and Section(s) you would like to see in the Term list. the Concept Window.
e Leftclick and click the Apply-button to select a Termbase to
view. Filter:

The Filter quick access menu shows any applied filters and allows the user to create a
temporary filter called a Quick filter.
Left-click to show available filters in a picklist. Select any filter to switch or turn off the

applied filter.

Source:

The Source language is the language shown in the Term list.

Pressing on the language name will reveal available languages in the

dictionary.

o3

User settings
Reveal features in the Concept window for open Concepts. Only applied for the local
user and requires relevant Permissions. Use the check boxes to activate or deactivate;

¢ Show history - Reveal concept history.

*  Show thumbnails -Reveals any attached image files.

*  Show relations -Reveals any created relations.

»  Show flags -Shows flag thumbnails for shown languages.

algorithm A8

aliasing

align
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Search bar and using Wildcards >

Using the Search bar to search for Terms in your Term list.

IQ Search

Search bar PR

3-D computer-generated fnage
AJ/D conversion
Left-click on the Search bar, type the term you wish to absolute coding
absolute command
absolute power level

find, and press Enter to complete the search. Results of absohte value
absorption
. . . absorption of an electrompgnetic wave
your search will appear in the Term list. AC

accelerated test
acceptance angle
acceptance condition
. access channel resource:
Autocomplete will try and complete any terms you type Bcses contl
access key
. TCTEESTONE
in the Search bar. accreditation
accumulation effect
. accuracy

Left-click to select any term. accuracy of measuremant
AC generator
acknowledgement signal
acoustic memory

. . acoustic phase coefficient
Use asterisks (*) or question marks (?) to perform seylate |
AC signalling
activated
active antenna
active call
active corrective maintenance
active window
actual deviation
adaptability
adaptive prediction

A

wildcard searches.

»

Wildcard searches &
Use asterisks (*) to find terms starting and/or beginning with the search.
e  Ex1)*swill find terms ending with “s”.

e Ex?2) te* will find terms beginning with “te”.

e Ex3) t*st will find terms beginning with “t” and ending with “st”.

Use question marks (?) to replace a single unknown letter or symbol in a term.
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Search modes features

The Search Mode menu reveals advanced search options; such as searching within Domains, applying Filters, search in specific fields and more.
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Q

J-wire repeater =
3-D computer-generated image
AJD conversion

absolute coding

absolute command

absolute power level

absolute value

absorption

absorption of an electromagnetic wave

AC
accelerated test
acceptance angle

acceptance condition
access channel resources
access control

ac

ac|

Search modes

Left-click on Search modes-button to open the Search modes menu.

Search Modes

” ='_' Domain search'
885 tone
reditation

Aac
acgumulation effect || Multi-field searc
acguracy
acjuracy of measurement I Clear search on language change
Ad generator
acfnowledgement signal ] Normalized search
acpustic memory
achustic phase coefficient ] Fuzzy search
acfylate
Ad signaliing
acfvated |
acfve antenna Cancel |
acfjve call
acfve corractive maintenance
acfve window v v
~fual deviati
St
dpti . - .
Sfress | Domain search Filters Multifield search
adfiress-c
d . . . .. . . .
ilrecesd  Only available if activated by the Administrator. Left-click on the checkbox to open the Left-click on the checkbox to open the Multi-
adpesive t;
adcent o Filters menu. field search menu.
adfice ot Left-click the checkbox and select which
aefonautic|
AH . o . . . . o
ik Domains that you wish to search within. You can create, apply or Share your Filters in You can select specific Concept- or Term-level
agpnda
i the Filters menu. fields to search within.
arinake | Domains are a feature that allow you to
airtight
ir vent . . . . . .
Zameign| organize your termbase in ontology trees. A Filters allow you customize and save specific Left-click on checkboxes next to one or more
AL
aiina™] Concept can belong to one or more domains. Search criteria using logical operators. fields and use to the Search bar to search
align

through those specific fields.




Clear search on language change,

Normalized search, Fuzzy Search
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Q, search

2-wire repeater ry
3-D computer-generated image

A/D conversion

absolute coding

absolute command

absolute power level

absolute value

absarption

absorption of an electromagnetic wave

AC

accelerated test
acceptance angle
acceptance condition
access channel resources
access control

access key

access lone

accreditation
accumulation effect
accuracy

accuracy of measurement
AC generator
acknowledgement signal
acoustic memory

acoustic phase coefficient
acrylate

AC signaliing

activated

active antenna

active call

active corrective maintenance
active window

actual deviation

@_

Search modes

\ 4

Left-click on Search modes-button to open the Search modes menu.

Search Modes

) Domain search
L Filters
) Multi-field search

|| _Clear search on language change

Normalized search

m Cancel ‘

4

adaptability

adaptive prediction

address code

address-complete signal with charge
addressing circuit

address series

adhesive tape

adjacent channel selectivity ’
adjustment error
advice of charge
aeronautical station
AF

AFC

Clear search on language change
Enabling this option will clear the search
bar of any results when switching

languages.

Normalized search
Accepts single- and double-byte

characters.

agenda
air bleeder
air change
air intake
airtight

air vent
alarm signal
ALB

algorithm AS
aliasing
align <

Fuzzy search

If you're unsure of the spelling of
the terms you're searching for,
fuzzy search will list terms that are
close to what you are searching

for.




Concept Window Overview

The Concept window is where you can view and edit your Concepts in the Search View.

[ o) +
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criterio de aceptacion

1
[ e o)
Concept tab Comments
Dictionary Sample
Shows the name of the opened Section T Concept-level fields Add or show comments for
Domain BUSINESS & INIST -> quality
Concept Definition the conditions to be fulfilled for acceptance of the batch the Concept
\ 2
Zi8 English e
acceptance condition
™ German & =
Annahmekriterium
[1 French =
condition d'acceptation Terms (translations) and term-level fields.
i= Swedish Z =
acceptanskriterium
= Spanish =




Opening Concepts in the Concept Window >

r .
termweb4
Dictionary: Sample Source: English Target: 5/5 Filter: No filter £z

Q, search.. ;b[ acceptance condition % [ + l

2-wire repeater B &
3-D computer-generated image .

A/D conversion
absolute coding [: ] = &8
absolute command
absolute power level

absolute value Dictionary Sample

absarption Section Test

absaorption of an electromagnetic wave Domain BUSINE & ADMINIST -> 0

Ac Definition the conditions to be fulfilled for acceptdnce of the baich

accelerated test

access conffol
access key
access tone
accreditation \ acceptance condition v o
accumulation ef
accuracy
accuracy of me Terms Concept tab Add new Concept button
i generator
acknowledgemd . . . = = = —
acaustc mermor Left-click on a Term in the Term list to Right-click on a Concept tab to access Requires Permission from o
acoustic phase
acrylate «, - . . . o
Acsignaing | open it in the Concept window. features to change tab views or access Administrator.
activated
e nena Edit Concept.
active corrective . . . .
seivewinow | Terms open in the Term list will have  pn Left-click on the Add new Concept —
actual deviation
daptability . . . . .
S 4| an icon to the right of the term name. Edit Concept will open all available button to create a new Concept. .
address code =
Dz o _ ) Concept- and Term-level fields for e
acdress series | Ctrl+Left-click on a Term in the Term ..
adhesive tape Cdltlng.

adjacent chann . .. . .
adusiment erof - list to open an additional Tab within the =
advice of charg
aeronautical sta .
aF Concept window. h o
AFC
agenda
air bleeder
airghange
:;;;g}f‘ke Ctrl+Shift+Left-click on a Term to
air vent . . . .
alarm signal open Side-by-side viewing of terms.
ALB

algorithm A8
aliasing
align

ZiZ English =

Page | 12


https://www.youtube.com/watch?v=40kGo-9dRGc&list=PLpSOzovs0C8XM46xtfS5Ij_el_oySKAXj&index=2

Concept-level menus and fields

Termweb 4

Dictionary: Sample Source: English Target:

Q, Search..

2-wire repeater

3-D computer-generated image

A/D conversion

absolute coding

absalute command

absolute power level

absolute value

absorption

absorption of an electremagnetic wave
AC

accelerated test
acceptance angle
acceptance condition
access channel resources
access control

access key

access tone

accreditation
accumulation effect
accuracy

accuracy of measurement
AC generator
acknowledgement signal
acoustic memaory

acoustic phase coefficient
acrylate

AC signalling

activated

active antenna

active call

active corrective maintenance
active window

actual deviation
adaptability

adaptive prediction
address code
address-complete signal with charge
addressing circuit
address series

adhesive tape

adjacent channel selectivity
adjustment error

advice of charge
aeronautical station

AF

AFC

agenda

air bleeder

air change

air intake

airtight

air vent

alarm signal

ALB
algorithm A8
aliasing
align
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5/5 Filter: No filter £z

acceptance condition X | =

Dictionary Sample
Section Test
Domain BUSINESS & ADMINIST -= quality

Definition the conditions to be fulfilled for acceptance of the baich

acceptance condition

German

Annahmekriterium

uI Concept meta-data

| Requires relevant Permissions from
| Administrator.
ac

Hover your mouse over the symbol to reveal
=| the concepts meta-data including Creation

crif date, Change date, etc.

a2
[
Concept-level fields EnD
Reguires relevant Permissions from
Administrator to view.
Shows Dictionary name, Section name, Domain, =
Relations and any other field added by the =
administrator to the dictionary.
ay ¥ =
[ ]
Concept menu buttons ¥ =
Reguires relevant Permissions from e
Administrator. i
(i ]
Left-click to access the relevant function. <
. =
@ Edit Concept-level fields P

& Lock Concept
& Print Concept




Term-level menus and fields

Termweb 4

Dictionary: Sample Source: English Target:

Q, Search..

2-wire repeater

3-D computer-generated image

A/D conversion

absolute coding

absalute command

absolute power level

absolute value

absorption

absorption of an electremagnetic wave
AC

accelerated test
acceptance angle
acceptance condition
access channel resources
access control

access key

access tone

accreditation
accumulation effect
accuracy

accuracy of measurement
AC generator
acknowledgement signal
acoustic memaory

acoustic phase coefficient
acrylate

AC signalling

activated

active antenna

active call

active corrective maintenance
active window

actual deviation
adaptability

adaptive prediction
address code
address-complete signal with charge
addressing circuit
address series

adhesive tape

adjacent channel selectivity
adjustment error

advice of charge
aeronautical station

AF

AFC

agenda

air bleeder

air change

air intake

airtight

air vent

alarm signal

ALB
algorithm A8
aliasing
align
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5/5 Filter: No filter £z

acceptance condition X | =

o ® &8
Dictionary Sample
Section Test
Domain BUSINESS & ADMINIST -= quality
Definition the conditions to be fulfilled for acceptance of the baich
ZiZ English =
acceptance condition e
German * . . =
Edit term and Hide language
Annahmekriterium a o
Term window button
. Term names and term-level . _ :
£1 Frenen Regquires relevant Permissions from =
condition d'acceptation . . . . o
fields will show up in the Term Administrator.
IZ Sswedish . /
wedsE Left-click to access the relevant < =
acceptanskriterium Term meta-data function o
Requires relevant Permissions from
= Spanish Z- Ed't t =
L B Administrator. 1tterm )
criterio de aceptaciéon

Hover your mouse over the symbol to
reveal meta-data information related

to the term.

A

= Hide target language in the

Concept window.




Staging Areas Overview (formerly GridView)

termwebi4 === (e Ol
EE German English
———— *  eecion Name Note Name P Return to the SearchView by using the Search-icon.
oH Sample Section {+] (]
Dictionary name and Staging Area name
= 1789 Iﬁ Sample Section E-elijl[le;m;\’srs‘amer test
Striped contents indicate that the viewing and/or editing 2-wire repeater Batch—editing —The & _icon will appear above a column when
permissions for this field are disabled for the current User. I — N
one more concept is selected. Left-click any of these icons to edit all
terms in the selected column.
Staging Area Menu
The Staging Areas is a drafting area for concepts. Any changes made to a Create new Concept — Adds blank concept at top of list of concepts.
concept or term will only be applied when the concept is selected or . .
B Search- Opens search bar in Staging Area.
Published. . . . :
Display settings — Choose which columns (languages, fields) to display.
To edit any field, double-click on the field, make the change and press TAB. Bl Clear all - Removes all concepts from Staging Area
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To add a new term, press the @ -icon under each respective language.
New concepts will be highlighted in green.
Edited concepts will be highlighted in blue.

To Select one concept, click the checkbox in the farthest left column. To

Select all concepts, click the checkbox above the farthest left column.

Note: The following functionality is only available when you've selected concepts

by clicking the checkbox in the leftmost column.

Publish — Concepts are published and removed from the Staging Area.

Delete selected concepts — Mark the concept for deletion from the

termbase.




TermWeb Integrator application

The TermWeb Integrator is an application that is used to create an Trados Multiterm database on your local computer that can be used in Trados Studio Projects.

All documentation concerning the TermWeb Integrator application has been moved to our online documentation website:

TermWeb Integrator App

TermWeb Integrator application

The TermWeb Integrator is an application that is used to create an Trados Multiterm database on your local computer that can be used in Trados Studio Projects.

All documentation concerning the TermWeb Integrator application has been moved to our online documentation website:

TermWeb Integrator App
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https://termweb.atlassian.net/wiki/spaces/T4D/pages/28311879/TermWebIntegrator+App
https://termweb.atlassian.net/wiki/spaces/T4D/pages/28311879/TermWebIntegrator+App

Admin Guide — Video tutorials & FAQ &

@ Introduction to Workflows

@ [ntroduction to Permission Schemes and Locked Languages
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https://www.youtube.com/watch?v=ZEXgEa9xzrE&list=PLpSOzovs0C8V3-HqG6OcCH47zfblpjkiG&index=1
https://www.youtube.com/watch?v=xgTQwiUarlM&list=PLpSOzovs0C8V3-HqG6OcCH47zfblpjkiG&index=2
https://www.youtube.com/watch?v=ZEXgEa9xzrE&list=PLpSOzovs0C8V3-HqG6OcCH47zfblpjkiG&index=2

Administration menu and features

Ttermweb 4

[ Dictionaries l \.-’v‘ur)cﬂows][ User management lPermlSsionsl Syatem]
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\ 4

System
¢ System administrative functionality.
Includes APT templates, Statistics and
Scheduled Jobs.

Permissions

A 4

*  Manage Permission Schemes and Locked

Qe

Languages.
» User management SearchView <
*  Manage clients, users, and user groups. *  Left-click to enter the SearchView.
Workflows Logout-button
*  Create and manage your workflows, projects and staging areas. *  Left-click to Log out of your
client. You will be returned to the
client log in page.
Dictionaries

Edit and define the structure of your dictionaries.
Includes functionality related to your dictionaries such as; Import,

Export, History and File Repository.




Dictionaries

The Dictionaries page lets you manage your dictionary structure including languages, Concept- and Term-level fields.

Tfermweb 4

Dictionaries Workflows User management Permissions System

B Dictionaries

Q =

B sccions Dictionaries
%3 Domains
s Defined dictionaries
Import
* = Dictionary Concepts Created Modified
X Expont Sample 2007 24Jun 10112 2 Oct11:01 Export | Edit Layout | Copy | Delete | Empty | Reindex
.9 History @ New Dictionary Wizard @ New Dictionary @ Import Dictionary Definition
= VESS l Quick Import
Y Fiters

Select a TBX or Excel file to automatically create a dictionary and import the file data

Fil it
B File reposiory Dictionary name

OE Language replace Import File

Quick imports
Preferable import method if you need to create a new Dictionary and have

a TBX- or Excel-file that requires no mapping. L.e. a dictionary Exported
from TermWeb earlier. Choose file, select your file and then the Create

Dictionary and Import-button.

Alternatively import a new Dictionary using the Import menu from the

Dictionaries menu list on the left side of this user interface.

Creating new dictionaries

. New Dictionary Wizard will help you, step-by-step, in creating a new Dictionary.

. New Dictionary exists as an alternative to the New Dictionary Wizard if you want to quickly create an entirely new Dictionary.

. Import Dictionary Definition imports the dictionary structure via a dictionary definition file. See Export below.

Functions:

. Empty — Deletes all Concepts from the dictionary.

Edit, Copy, Delete, Empty or Reindex existing dictionaries

By left-clicking a dictionary name will let your edit the Languages, Concept- and Term-level fields of a dictionary.

. Export — Exports the structure of the dictionary, also known as “dictionary definition”, in Multiterm XML, Excel or TBX.
. Copy — Creates a new copy of termbase called “Copy of <termbase>" and a copy of all dependencies of this termbase (Staging Areas, Filters ...).

. Delete — Deletes termbase and all dependencies of this termbase. (Staging Areas, Filters, Views, Workflows, Projects, Sections ...)

. Reindex — In case of possible data errors or corruptions, use Reindex to correct possible Concept-relations.
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Languages

Languages can be edited in the dictionary structure click the Dictionary name on the Dictionaries page.

Selected languages

English Y
French
German <
Spanish
Languages Swedish Sort
Add...
Edit...
Delete ..

Sorting languages
Administrators can decide the order the languages appear in a dictionary by selecting Dictionaries, and either use the arrow keys to manually move languages or the Sort

button to sort languages alphabetically.

Add languages
Administrators can add languages to the Dictionary but clicking the Add... button and following the menu steps.

Edit languages
Administrators can add languages to the Dictionary but clicking the Edit... button to enter the Edit Language menu.
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Edit Language

Language settings )
Language Name | English |
Code eng
Direction Language is written | Lefi-to-right v|

No geographical variants
Geographical Variants

® Edit Geographical Variants

No orthographical variants
Orthographical Variants

3 Edit Orthographical Variants

Language Groups [ create Language Group

Save Cancel

Adding geographical or orthographical variants
Geographical and orthographical variants can be added in the Edit Language menu and clicking Edit Geographical Variants or Edit Orthographical Variants respectively.

Left-to-right (LTR) or Right-to-left (RTO) languages
Reading from left to right or vice versa can be defined with the Edit Language menu.

Language groups
Language groups are an administrative feature in TermWeb 4. Enabling language groups for a specific language creates a User group for that language. Language groups are
sent Email notifications through Workflows with the Email Post-function by detecting which language is triggered in the workflow. In this way an administrator does not

need to create a separate workflow notification for each individual language.

The default name of Language groups is “Language Group [???]” where ??? represents the top-level language code.
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Ex) If a Workflow has the Create Term task and sends an Email to “Language group”, creating an English term that triggers the Workflow will send the Email notification
to the User group “Language Group [ENG]”.

Language codes

TermWeb 4 uses ISO-693-2 language codes for their languages. Every language code consists of three base characters, with language variants define by two or more

characters. A language code must be defined on creation. If you wish to change language codes.

TermWeb 4 supports two different ways of representing geographical and orthographical language variants, either within a top-level language (see above) or as a top-level

language. A custom top-level language code can be set by entering a valid top-level language code and a custom variant code after a hyphen. Ex) “eng-us”.
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Sections

Sections are subsets of Dictionaries. Each Section can be assigned a different Permission Scheme and is therefore especially useful in conjunction with Workflows.

Ttermweb4
Dictionaries  Workflows
s Dictionaries

E Sections

.-!1 Domains

& import

X Export

D) History

= Views

Y Fiters

E File repository

OE Language replace
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User management Permissions System

Sections

Defined sections

Section ¥ Dictionary Concepts Created Modified

[ sample Section  Sample 2007 24 Jun10:12 2 Oct10:58

Empty Selected. . Delete Selected

Defined sections
Sections are especially useful to divide up your dictionary in subsets with different Permission Schemes. An example of

this is a “Suggestions” section to validate new concepts.
Functions:

. Left-click on section name to Edit a section name.
*  Left-click on New Section to create a new section.
*  Left-click on Empty Selected to delete all concepts from a Section.

. T eft-click on Delete Selected .. to delete Section and all concents in the Section

Q

=



Domains

Domains can be used to organize your dictionaries into ontology trees. A Concept can be belong to one or more domains or subdomains.

Tfermweb 4

Dictionaries Workflows User management Permissions System

8 octioaries Edit Domain Structure

E Sections
Dictionary
-"!'i Domains Sample v
. Import v = Alldornam i
v > BUSINESS & ADMINIST Domams
X Export [
finance . . .

9D History B sccuny Domains are flexible structural ontologies that
= views B siandaraizaton can be created by an administrator.
- . office management
Y Filters ‘ business adm

B ccoencabiity Select your Dictionary, right-click on All
E File repository ‘ safety . o .
— e B personnel management domains or an existing domain to add a sub-

] lit .
: ?ué'y domain. Any concept can belong to one or more
raining

| " Domains. Right-click on a domain to edit the

‘ commerce

B et name or delete it.

» Il DATA PROCESSING

» I DESIGN & DOCUMENTS

» I ELECTRICITY

> BB ELECTRONICS window before a domain is deleted.
B GENERAL TERMS

» BB MATERIALS

» I MECHANICS

» Il MISC TECHNCLOGIES

» I PRODUCTION

» I SCIENCES

» I TELECOM

» BB TESTING & MEASURING

The user will be prompted by a warning
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Import

Import settings are a list of user specific imports. Import settings can be customized include only relevant languages and fields.

Termweb4

Dictionaries  Workflows

E Dictionaries
B sections
;!-. Domains

X import

X Export

) History

= Views

Y Fitters

E File repository

OE Language replace

Page | 25

User management Permissions System

Import Settings

Filter on Dictionary | Sample |

Available settings (%
Name Dictionary Synchronization Owner Visibility
Test Sample No synchronization admin Private Edit | Delete

@ Add new settings

Import settings
e  Filter on Dictionary to see available Import settings for each dictionary.

e Left-click on the dictionary name to start the Import wizard and import a file.

o Left-click Add new settings to create new Import settings for a dictionary.

o Left-click on Edit to edit an existing import setting. Left-click on Delete to delete the corresponding setting.




New import settings — Step 1

Ttermweb 4

Dictionaries  Workflows

E Dictionaries
E Sections
¥ Domains
2. import

X Export
0 History

= Views

Y Filters.

E File repository

OE Language replace
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User management  Permissions  System

New Import Settings

Enter the settings for your import

Name for settings Sample
Import in Dictionary Sample h
Visibility Private hd

® Add impert concept as new

Synchronize on concept ID
Synchronize on index term

For language(s)

German

French

Swedish

English

Spanish

Synchronization

m Cancel

=

Import settings — synchronization - Step 1

Choose which dictionary and choose a new name for the
settings.

Visibility defines whether other administrators can see
your import setting.

Choose either:

*  Addimport concept as new - Imported concepts
is always added as a new concept and given a
new concept ID.

*  Synchronize on concept ID - The imported
concept is Synchronize on concept ID matched
against any existing concept with same ID in the
database. If no such concept exists, the imported
concept is added as a new concept, and its
concept ID is kept as is.

*  Synchronize on index term — Imported concept
names are matched against any existing concept
with at least one term with same name in any of
the selected languages. If no such concept exists,
the imported concept is added as a new concept
and given a new concept ID.




New Import settings — Step 2

Termweb 4

Dictionaries  Workflows

B Dictionaries
E Sections
.-!1 Domains
_“ Import

X Export
D) History
= Views

Y ritters

E File repository

OH | anguage replace
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User management Permissions  System

New Import Settings

Enter the settings for your import

Name for settings Sample
Import in Dictionary Sample h
Visibility Private v

Add import concept as new

®'Synchronize on cencept ID

Synchronize on index term
For language(s)

French

Swedish

English
Action

When concept IDs are identical:

Do not import hd

Replace old concept
Overwrite parts
Merge paris

Synchronization Fill in parts

Q

C 4

German -

Spanish ~

Import settings — synchronization part 2

The synchronization Action defines what should be done with

synchronized concepts. You can

select one of the following actions:

Do not import - No changes are done to the existing
and no new concept is added.

Replace old concept — The imported concept replaces
the existing concept if they synchronize. If no
matching concept is found, the imported concept is
created as a new concept.

Overwrite parts - Fields from the imported concept
overwrite all parts of the existing concept, including
fields with no values from the imported concept.
Merge parts — Fields from the imported concept
overwrite all parts of the existing concept, excluding
empty fields from the imported concept.

Fill in parts - Fields from the imported concept do not
overwrite parts of the existing concept, except when the

existing concept has an empty field.

Save Cancel



Export

Termweb 4

Dictionaries  Workflows

B Dictionaries
B sections
.-!1 Domains

* Import

X Export

0 History

= views

Y ritters

E File repository

OH | anguage replace
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User management Permissions  System

Export Settings

Filter by dictionary | Sample v

Available settings

Name Dictionary Format Owner

Sample Sample TBX gustar

@ Add new settings

Visibility
Private Edit | Delete

Export settings

e  Filter on Dictionary to see available Export settings for each dictionary.

e Left-click on the dictionary name to start the Export wizard and export a file.
e Left-click on Edit to edit an existing export setting.

e Left-click on Delete to delete the corresponding export setting.

e Left-click Add new settings to create new Export settings for a dictionary.

Q =



History

Termweb 4

Dictionaries Workflows User management Permissions System

Dictionary history

Changes in Sample since 2 Oct 11:01

Dictionary | Sample v

Date Action user Restore
Concept #1789 was changed
Link changed in Definition
2019-10-02 11:01 )

Displaying latest changes 1-2 of total 2

2019-11-13 12:32

History

Shows any changes made to Concepts since last structural change of dictionary.

Pressing the K -icon will Restore the dictionary to its former state. Any changes made after this restore point will be reverted

to their state at this point.
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Views

Termweb 4

Dictionaries Workflows User management Permissions System

B Dictionaries

B secions Views
&5 Domains New view data
* Import Name ‘Sample
& o Dictionary | Sample v
- Concept level fields Term level fields
0 History
Al None —All/ None
= Views ¥ Concept ID ¥ Term ID
| Created by | Created by
Y ritters ) .
|| Creation date || Creation date
B File reposttory Selected fields are visible ¥ Changed by ¥ Changed by
|¥/ Change date |¥/ Change date
D Language replace ¥ Dictionary < Term
I# Section « Language
|« Domain [« Note
[« Definition I« Context

Create view Cancel

Views

Views can be applied to any User Group for a specified Dictionary to restrict access to certain Concept- and Term-level fields.

After creating a new View, apply it by entering User Management > Groups and left-clicking on the relevant group. You will find the
View listed under the corresponding Dictionary.
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Filters

Termweb 4

Dictionaries Workflows User management Permissions System

Filters
Name ~ Dictionaries Owner Visibility Filtering out Indexed
Missing translations Sample Owner Concept Indexed (w |
sample Filter Sample owner Term Build Index m

2 total

Y Fitters + New Filter

Filters
View and manage Filters for all users. To edit a filter, left-click on the filter name.

If you use the New Filter-button to create a new filter in this menu press Build Index to complete the creation process. This process is

otherwise automatically done in the SearchView Filter menu.
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File repository

Ttermweb4 B osape Q HE DS A & @
Dictionaries Workflows User management Permissions System
File Repository
‘ Name starts with... | ¥ show thumbnails
Mame ~ Thumbnails Type Description
arctic fox jpg b ipg
cat.png & png i @
donotuse.png - png AW
E File repository
Perch.jpg o Jrg
perch1 jog o Ipg
puppy jpg ﬁ P9
TestDocument.pdf pdf test doc Fa |
— Jpg i &

yellow perch.jpg

& total

File repository
Lists all files that have been uploaded by users and attached to concepts.

Deleting a file will remove the file attachment from all Concepts that contain the file.
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Language replace

termweb4

X220

Dicti L W User mar

Permissions  Sysiem

Move terms from one language/variant to another

Old version

Dictionary
‘ Sample V‘
From Language To Language
English - English
French French
German German
Spanish Spanish
Swedish Swedish
Language replace
Language Replace

Moves all terms in the first selected language or language variant to the second selected language or language variant.
Useful in in instances where, for example, you wish to change the language code for a language (such as when a language code

becomes deprecated).
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Workflows &

Workflows are automated functions that perform certain pre- and post-functions when the Conditions for a Task are triggered in a dictionary.

Termweb4

Dictionaries  Workflows
IJ Workflows
ﬁ Projects

£22 staging areas
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User management Permissions  System

Workflows list

Functions:

®  Delete Workflow — Deletes workflow from list.

Left-click a workflow name to Edit the workflow.

Left-click on New Workflow to enter the workflow creation menu.

O Copy Workflow — Creates a copy of the workflow appended with “Copy of” in front of the name.

Name starts with All dictionaries ~ All fasks ~ | [J Only active

Name ~ Description Dictionaries Tasks Order

1.1 Create concept Pre-function: While a new Concept is being added. Post-function. Sample Create Concept E
When a new Concept has been created

1.2 Edit Concept Pre-function: While a Concept-level field is being edited. Posi-function: Sample Edit Concept E
When has a Concept has been changed.

2. Delete Concept Pre-functions: Not available. Posi-functions: Concept is deleted Sample Delete Concept E

Workflows

Lists available Workflows, their description, which Dictionary they belong to, which tasks they trigger on and if they’re active or not.

m Active Workflow — Workflow is currently active. Left-click the Active-icon to inactivate the workflow.

EEETD Inactive Workflow - Workflow is currently inactive. Left-click the Inactive-icon to activate the workflow.

oz

Status

+ New Workflow


https://www.youtube.com/watch?v=ZEXgEa9xzrE&list=PLpSOzovs0C8V3-HqG6OcCH47zfblpjkiG&index=1

Workflow tasks and Conditions

Workflow tasks are functions that can be triggered given a specific event and condition. One or more Workflow tasks can be selected for a selected Workflow. Every task can
may have available Pre-functions and Post-functions that triggered before or after a specific event.

Workflow tasks
The following table lists the available workflow tasks and when pre- and post-functions are executed:

Task Pre-/Post-function description Available functionality

o Set field value

Set a suggested value for a picklist or multi-valued field.
¢  Render field

Render a Concept-level field Read-only or Hidden.

Pre-function: While a new Concept is being added.

After the Create Concept button have been pressed.

e  Set Permission Scheme

Note: Edit Concept also affects Create Concept. A tip is

to use Conditional formatting if you don’t want Edit Change Permission Scheme used while Creating a Concept.

Concept to affect the creation of new Concepts Ex) Restrict or enable Permission Scheme functionality for a specific user

group using Conditions.
Create Concept

e Set field value
Sets a field value after the Concept has been saved.
e Send email

Post-function: When a new Concept has been created. Sends an e-mail after Concept creation. Variables on the Term-level will

After the Save button has been pressed. not be included in the text. Create Term includes term-level message variables.
¢  Reminder email

Sends a new e-mail after Workflow trigger and specified Conditions.

e  Set field value

Edit Concept Pre-function: While a Concept-level field is being edited.
Suggest a field value for the user.
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After the Create Concept, Edit Concept or Edit

Concept-level fields buttons have been pressed.

Render field
Render a Concept-level field Read-only or Hidden.
Set Permission Scheme
Change Permissions for specific use cases.
Ex) User group should be able to Edit Concept-level fields except for

Concepts meeting a specific Condition.

Post-function: When has a Concept has been changed.

After the Save button has been pressed.

Set field value

Sets a value for a Concept-level field value after the Concept has been saved.
Send email

Sends an e-mail after a Concept update. Variables on the Term-level will

not be included in the text. Update Term includes term-level message variables.

Create Term

Pre-function: After a new term has been created.

Reminder email
Pre-function: None available.
Delete Concept
Post-functions: Whenever a concept is deleted. Send email
Set field value
Pre-function: While a new term is being added. Render field
After the Create Term button has been pressed. Set Permission Scheme
Add Term
Set field value
Post-function: When has a Concept has been changed. Send email
After the Save button has been pressed. Reminder email
Set field value
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After a new Term has been saved.

Performed immediate after Pre-functions.

Set field value
Post-function: When has a Concept has been changed. Send email
Performed immediately after pre-functions. Reminder email
Pre-function: While a new term is being added. Set field value
After the Edit Term button has been pressed. Render field
Edit Term
Post-function: When an Edited Term is saved. Set field value
After the Save button has been pressed.
Pre-function: After a new term has been created. Set field value
After an existing Term has changes applied to it.
T
Update Term Set field value
Post-function: When has a Concept has been changed. Send email
Performed immediately after pre-functions. Reminder email
Pre-function: None available.
Delete Term Post-functions: Whenever a term is deleted.
After a Term is deleted. Called once for every deleted Send email
term when a Concept is deleted.
Pre-function: When a Term is shown in the Term List Render field
Stylize or Render field Term name in the Term list. Style field
View Term in List
Post-function: Performed after pre-functions. Style field

Only useful in conjunction with Render field.
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Ex) Render field “Visible” as a Pre-function. Stylize it after.

Pre-function: When a Concept is shown in the Concept window

Style or Render Concept-level fields or all Terms.

Render field
Style field

Set permission scheme

Performed immediate after Pre-functions.

View Concept Sort Terms
Post-function: Performed after pre-functions. Style field
Performed immediate after Pre-functions. Sort Terms
Pre-function: When a Term is shown in the Term List Render field
Style or Render Concept-level fields or all Terms. Style field
View Term
Post-function: Performed after pre-functions. Style field

Select Term when Editing

Pre-function: None available.

Deprecated functionality. Superseded by Edit term.

Set permission scheme

Post-functions: None available.

Import Term Data

Pre-function: None available.

Post-function: After an import is completed.

Does not trigger if import is canceled.

Send email
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E-mail notifications

E-mail notifications are a Post-function available for many Workflow tasks. A triggered Workflow | Funstion Definition Save (CREES
can send an e-mail to one or more User Groups, Language Groups or to a specified e-mail address. Function Type eng el .
Messages include a text message and, by choice, an HTML-report. ® User Group Recipient(s)
O Language Group All users
Digest settings define when an e-mail notification is sent, either in a digest defined by a time ) Emall Address Guests
. . . . Test .
interval and/or when the Workflow has been triggered a specified number of times. S
Ex 1) Digests sent every Week will include all a digest of all times the Workflow was triggered. If Subject” ${dlctionary_name}
. . . Message*
the Workflow was not triggered then no digest will be sent. stemierm
Ex 2) A digest set to: “Send when number of emails is: 10” will only send an e-mail notification
when the Workflow has been fulfilled 10 times. .
Digest Settings
[] send digest every Hour o

) send when number of emails is

Content Type @® Text only O HTML Report

Workflow Conditions

Workflow Conditions are conditional criteria for a workflow to trigger. Conditions must be met before Pre-functions. Below is a table with Conditions and their operators.

Condition Logical operator Availability

e Equals Always available.

User G
sermronp e Not equals
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Requires User group exists.

Empty
Not empty

Equals Always available.
Field Change
Not equals
Concept ID Equals Always available.
Term ID Not equals
Created by Equals Always available.
Changed by Not equals
Equals Always available.
Creation date Not equals
Changed by Contains
Not contains
Equals Always available.
Section
Not equals
Contains Always available.
Not contains
Domain
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Language

Equals
Not equals

Always available.

Requires Language exists in termbase.

Region

Equals
Not equals

Empty
Not empty

Requires that a Geographical variant exists. See Dictionaries about adding

variants.

Script

Equals
Not equals

Empty
Not empty

Requires that a Orthographical variant exists. See Dictionaries about adding

variants.

Picklist field
Multi-value fields

Equals
Not equals

Empty
Not empty

Date field
Text field
Incremental field

Equals

Not equals
Contains
Not contains

Empty
Not empty
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Defined validations
Defined validations allows the administrator to set one or more fields as required fields for the specific workflow tasks. Setting a Defined Validation for Create

Concept, Add term and/or Edit term will require the user to fill in the field before being able to save.

Ex) Setting “Definition” as a required field for “Create Concept” will block the user from saving the new Concept until the Definition field is not empty.
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Projects

Ttermweb4
Dictionaries  Workflows
Ir workflows

== Projects

Staging areas
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#
Be

User management Permissions  System

Projects list

Sample 29

Missing French translations Sample 141 =3

=

Projects

Lists available Projects, their description, which Dictionary they belong to, how many concepts match the Filter condition of the Project, and if

they’re active or not.

Projects can be used to group Workflows together so they can be activated or deactivated as a group. Workflows can also be copied into projects to
easily reuse workflows that belong to the same dictionary. Additionally, the workflows are only applied concepts or terms that match the conditions

set in the project, reporting the number in the Projects list above.

Functions:

U Delete Project — Deletes project from list.
»  Left-click a project name to Edit the Project.

*  Left-click +New Project to create a new Project.

The only limitation of workflows in Projects is that only Post-functions are applied. Pre-functions can still be applied, as normal, through the

Workflows menu.




Staging areas

Ttermweb4
Dictionaries  Workflows

P workflows

ﬂ Projects

Staging areas
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Staging areas list

Name ~ Dictionary
Sample

Sample
Guataf Sidaren

Sample Staging Area Sample

a0
[cex [a)

Staging areas
View and manage Staging Areas for all users. The number of Concept drafts currently in a Staging Area is listed under the column

Drafts.

Functions:

n Delete Staging Area — Deletes Staging Area.
Left-click on a Staging area name to edit the name or Visibility of the Staging Area.

. Left-click +New Area to create a new Staging Area.




User Management

List and manage all users in the current client.

To give access to other clients in a multi-tenant environment, an administrator must give client access privileges to another user.

User settings
Clicking on a username or on +New User-button will open the user settings page. Fields marked with an asterisk are required.

Full name — Displayed in User list and User profile. Only viewable by users with access to the Users list and user owner.
Username — Login name. Displayed in metadata.

E-mail - Used for resetting password and sending notifications through workflows.

Send password reset link in email — Send a link to let user decide on password on user creation. Only available for new users.

User must change password at next logon — Upon login, user will be redirected to change password screen.

User roles

System administrator — Server administrator. System administrators can access all clients in a multitenant environment and have full permissions for all actions. This
role can only be provided by, and users with this role can only be edited by, System Administrators.

Administrator — Client administrator. Administrators have full permission access to a single client installation. This role can only be provided by, and users with this
role can only be edited by, Administrators or System Administrators.

User editor — Can administrate non-administrator users in a single client.

Administrator for ‘Dictionary name’ — Dictionary administrator. Can change structure and settings for a specific dictionary on a single client.

Warning: Creating or having users with fake or deprecated e-mail addresses can cause mail services to be blocked. Please be sure remove inactivated users from Groups

receiving e-mail notifications.
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Groups

List and manage all Groups in the current client.
APT Access is granted in the settings for a User Group.

Views and Filters can restrict access to terms for the User group.

If a User belongs to multiple groups, the User will have access to terms and concepts available to all User Groups they’re a member of.

Language groups are created by accessing the Edit Language Menu in Dictionaries.

Group members
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Manage the membership of Users in User Groups. A User can belong to any number of available User Groups.
Functions:

e Left-click on a User Group name to add Users to the User Group.

e Left-click on a Username to add the user to any available User Groups.




Guest Account

Client info

Guests

Activate or deactivate Concurrent read-only users for the client.
Functions:

e Normal - Client has a single Guest username and password as specified in this menu.
e Automatic (when client is specified in URL) — Visitors using the TermWeb-client specific URL will be automatically logged into the
client. This will always be a combination of the server url and client Login name (see Client settings).
Guest login url: https://<server name>/client/<login name>
e Automatic (Always) — All visitors visiting the client login page will be automatically redirected and logged into the client. Note: Should

only be activated for customers in single tenant environments. If you’re unsure, please refrain from activating.
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Requires the user to have the Administrator user role.
Lists client and license information, as well as API key.

Note: The API is confidential information. Sharing your API key can result in a data breach. It is possible for a System administrator to change
APT key. See Clients.




Clients
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Regquires the user to have the System administrator user role.

For customers running multi-tenant clients, you can view and manage any sub-clients on the server. Left-click on a client name to view and/or

edit current client settings.

e Created — Date client was created.

e Last modified — Date Client settings were last modified by a System administrator or Administrator.

e Name - Listed name of client in the Client selector.

e Login name — Login name of client for login screen and Guest account URL-login. Shown in Client selector for System
administrators.

e Status — Shows whether client is active or inactive. Clients can only inactivate a client while logged onto a different client.

e APIkey - Shows current API key. Confidential information. Only share with authorized personal within your own organization. If
you suspect a data leak of your API key, we warmly recommend you generate a new API key using the Generate new API key. This
may cause interruptions in all integrations that use the API key for identification.

e Max concurrent users — Maximum number of users and guests concurrently allowed to be accessing the client. Should typically be the
sum of Max concurrent guests and Max user accounts or greater. Setting any license value to 0 will allow unlimited sessions of this
type. This will be still be restrained by the maximum license cap.

e Max concurrent guests — Maximum number of concurrent guests allowed to access the system.

e Max user accounts — Maximum number of named users allowed to be created.

Any user caps (Max concurrent users, Max concurrent guests, Max user accounts) in a sub-client are counted against the License cap of the

server in total.
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Permission Schemes

Permissions schemes are used to manage and restrict functionality for User Groups for your Dictionaries and/or Sections.

Sections and Dictionaries Permission Schemes are assigned individually using Edit Scheme Assignments. If no Permission Scheme is assigned to a Dictionary or
Section, they will revert to using the Default Permission Scheme. Newly imported dictionaries will therefore always use Default Permission Scheme before another
Permission Scheme is assigned. A Permission Scheme assigned to a Section will supersede any Permission Scheme assigned to the same Dictionary that the Section
belongs to.

Tip: If you're familiarizing yourself with a client for the first time, it is a good idea to check which functionality is allowed in Default Permission Scheme. You don’t want to
be exposing dictionaries to the wrong users. Also check which dependencies exist (see table below). A user, for example, cannot Create Concept if they can’t View

Concept. Users belonging to multiple User Groups will have access to the union of functions available to their User Groups.

Note: If a user does not belong to a User group with the View Concept permission assigned to them, they will not be able to log onto TermWeb unless they have an

Administrator role. Administrators have access to all permissions no matter what Permission Schemes that are assigned them.

Functions:
*  Left-click on Edit name to edit the selected Permission Scheme.
*  Left-click on Copy to create a copy of the Permission Scheme with any assigned Dictionaries or Sections.

*  Left-click on Delete the Permission Scheme. Any assigned Dictionaries or Sections will revert to using the Default Permission Scheme.
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https://www.youtube.com/watch?v=xgTQwiUarlM&list=PLpSOzovs0C8V3-HqG6OcCH47zfblpjkiG&index=2

Permission Scheme tasks and dependencies

Permission schemes are task-based Permissions that User groups can be assigned to. Certain tasks have dependencies, such as; you need to be able to View Concept to be able
to Edit Concept. Below is a list of Permissions and their dependencies. Users assigned to multiple User Groups with different assigned Permission Schemes will use the union

of their allowed Permission Schemes.

Permission Description Dependencies
View Concept Users can view concepts In the tree below, Permissions are categorized under their
dependencies.
Create Concept Users can create new concepts
e View Concept
Edit Concept Users can edit concepts o  Edit Concept
= Create Concept
Delete Concept Users can delete concepts
e Import Concepts
Edit Concept Level Fields Users can edit fields on the concept level in a concept *  Export Concepts
=  Edit Concept Level Fields
Create Term Users can create a new term in a concept s Create Term
. . .. . =  Edit Term
Edit Term Users can edit an existing term in a concept
= Delete Term
Delete Term Users can delete an existing term in a concept o Delete Concept
] ] o View Concept History
View Concept History Users can view the history for a concept.
Ex) For a User group to be able to Edit Terms, they need to be
Import Concepts Users have access to the Export menu in the Administration menu . .
able to View Concept and Edit Concept.
Export Concepts Users have access to the Export menu in the Administration menu
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Locked languages >
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Lock Languages

Locked Languages are used to manage and restrict the editing rights of specified languages for User Groups for a specific Dictionary.

By default, all users with editing rights, such as Create Term from Permissions Schemes, can add terms in all languages. By marking languages in

user groups and applying them, only the available languages will be shown to the user.
group pplying y guag

Note: To being restricting access to User Groups, you must first begin by restricting access to all languages for the All users group.

Functions:
*  Curl+Left-click on a language enable or disable it.
e Left-click on one language and then Shift+Left-click on a second language to select all languages between the two languages.

*  Left-click on Apply Changes to apply the current set-up.
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https://www.youtube.com/watch?v=xgTQwiUarlM&list=PLpSOzovs0C8V3-HqG6OcCH47zfblpjkiG&index=2&t=111

System

The System menu contains several different functionalities related to the administration of the TermWeb server and its integrations.

Licenses

Licenses

Regquires user be a Systems Administrator

Shows License details. License key sent by Interverbum Technology should be pasted into the License area and applied.

API Templates

API Templates
Administrators can create API Templates for certain integrations, such as XTM. Each template specifies which Dictionary or Section should be

available to User Group with API Access.

Note: API Access needs to be enabled for the User Group in the user group settings.
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API Synch Settings

Statistics

API Synch Settings

Administrators can create API Synch Settings to determine which Concepts and Terms, based on a Filter, should be available through the
TermWeb Integrator application. Each Synch Setting specifies which Languages a Filter is applied to. The available Terms or Concepts will
synched to a User that belongs to the selected User Group with API Access. A User Group that’s included in multiple Synch Settings will have

the union of terms and concepts available to them.

Note: API Access needs to be enabled for the User Group in the user group settings.
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Statistics
View all online users and any visits made to the client.
Functions:

B  Left-click to disconnect a user from the client.




Scheduled Jobs

Scheduled Jobs

Regquires permissions for external data storage.

View and manage scheduled exports from the client. Administrators choose which Dictionary, Export setting, and how regularly the export is

made.

Batch Search

Batch Search Tool

Used for comparing possible duplicates in a file or text to terms in a Dictionary.

Administrator Tools
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Administrator tools

Manage miscellaneous administrative tools, such as Password strength requirement and Message for error page.




User & Admin Guide Version update log

e \ersion1.7.2

o

Updated Workflow Conditions for Language.

e \ersion1.7.1

o

Fixed all broken links.

e \ersion1.7

o

o

TermWeb Integrator information updated.
Updated User Editor role information.

e Version1.6.1

o

Updated text.

e \ersion 1.6

o

Updated Headings. Included PDF-bookmarks.

e \ersion 1.5

@)
@)
o

Updated User settings and roles.
Updated icons for Workflows list.
Updated Clients and Client info section.

e \ersion1l.4

@)
@)
o

Update Workflow processes tasks.
Added new FAQ videos to User Guide and Admin Guide.
Updated textual information.

e \ersion1.3

o

o

o
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Updated Permission dependencies.
Added API Synch Settings introduction.
Added TermWeb Integrator page
Changed bullet point icons.



e Version1.2
o Made text searchable.
o Updated Import settings text.
o Re-arranged icons.
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